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REVI EW PROGRAM FOR THE EMI- PARAMVEDI C

RESOURCES

1. VWhat % of a day will the program director allocate toward
participating with the paramedi c program before and during the
begin and end dates of the course.

Full time (primary job while the program is in
progress, mn. 40 hours/week)

(There should be at least one-full time position to
fulfill the programdirector responsibilities)

2. Explain how the Program Director is qualified to fulfill the
responsibilities of this position.

Job Description (The program director shall possess a
Bachelor’'s degree from an accredited institution of
hi gher education. Address education, field experience in
the delivery of prehospital energency care, certification
as a Paranedic required.)

3. What evidence is there that the programdirector is responsible
for:

Organi zati on (Docunent ati on of program s organi zation
| ectures, syllabus, clinical activities)

Adm ni stration (Docunentation of programs policies and
procedures to include but not limted to:
a)passing criteria; b)interim test,
qui zzes, practicals; c)record keepi ng of
students progress; d)clinical agreenents;
e)field Internship agreenents)

Periodi c Review (How often, with whom review criteria)
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Conti nued Revi ew (changes to pr ogr am pr oposed
changes to the program program
eval uation criteria)

Ef f ecti veness of the Educational Program
(program stats for test, qui zzes,
practical results, nrentp results)

Indicate by what nethods the program director actively
solicits and requires the cooperative developnent of the
nmedi cal director of the programincluding but not limted to
student sel ection?

(Reviews curriculum prior to start of program Moni tors
faculty presentations. Participates in instruction of
program Reviews instructor list. Reviews tests and qui zzes
for nedical validity. Reviews evaluation criteria and stats.
Revi ews student applications and any course prerequisites.)

I ndicate how the program director has the authority to
adm ni ster all phases of the educational program including
di dacti c, | abor at orvy, clinical, and field internship
conponent s?

(License, certifications, past experiences, know edge of EM5,
Know edge of curriculum Educational experience and degree.)
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VEDI CAL DI RECTI ON

1

6/9/03

| ndi cate the various nmethods with which the nedical director
reviews the educational content of the program curricul un®?
(Reviews or is famliar wth curriculum content, Monitors
faculty presentations. Participates in instruction of
program Reviews instructor list. Reviews tests and quizzes
for nedical validity. Reviews evaluation criteria and stats.
Revi ews program stats.)

How will the nedical director review the quality of nedica
instruction?

(Periodically nonitors lectures and practicals, reviews
instructors for appropriate qualifications, oversees the
entire program content)

How and when will the nedical director review the supervision
of students by the faculty?

(defined by program guidelines agreed to by Medical Director
to include but not limted to didactic/clinical/internship)

How and when does the nedical director review each student's
performance? (identified by program policy when the Medical
director will mnimally review students progress, docunents
used for this and any interview the nmedical director will have
wi th the student)
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How wi | | the nedical director assure adequate progress toward
conpletion of the program by each student?(Meets with the
program director regularly to review students progress.
Monitors preceptor's evaluations in clinical and internship
settings.)

| ndi cate the nmethods the nmedical director utilizes to attest
t hat each graduating student has achieved the desired | evel of
conpetence prior to graduation?(Reviews each students progress
t hrough program by examning class records, preceptor's
evaluations in clinical and internship settings, and neets
with students periodically to discuss students progress.
Docunent ati on of review and comments to be included in student
files))

How does the nedical director actively participate in the
| ocal medi cal comunity?(Meets regularly wth nedica
comunity. Participates in local regional nedical contro
commttees. Takes part in state Medical Direction Conmttee.)

To what extent is the nedical director famliar wth base
station operations?(Currently works either full or part tine
at a facility which functions as a base station providing on
i ne medi cal control.)
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9. Has the nedical director reviewed the DOl Paranedic
Curriculun?(Has reviewed the |layout of the curriculumand is
famliar with the course guide and the general contents of the
curriculum)

10. Is the nedical director know edgeable about the state
adm ni strative guidelines regarding educational prograns in
Virginia to include: (The nedical director has reviewed the
portions of the follow ng docunents and assures the program
neets the criteria each establishes.)

EMS Rul es and Regul ati ons
ALS Cui del i nes and Procedures
Virginia EVMS Laws
Possessi on of and review the contents of the OVD
Not ebook provided by the Ofice of EMS.
FACULTY
1. What evidence is there that the program has assured that each

6/9/03

instructor is qualified through academ c preparation, training
and experience to i nstruct students in assi gned
t opi cs?(Program shoul d be able to provide evidence (CV s) that
each instructor is fully capable of instructing students in
assigned topics. Appropriate expertise in the assigned topic
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shoul d be assessed prior to initial selection and ongoing
expertise nust be nonitored.)

VWat evidence is there of appropriate evaluation of
instructional faculty? (Confirmed by copies of students
eval uati ons and docunentation by program director and or
medi cal director.)

FI NANCI AL  RESOURCES

1. What evidence is there that financial resources are assured
for continued operation of the classes of students admtted?
(Confirmed by the commtnent of consistent resources,
facilities, and materials for conducting educations and
training given specific class size.)

FACI LI TI ES

1. Do the classroons appear to have adequate seating for the
nunber of students in each class?

2. Do the laboratories appear to be adequate to support the
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curriculumrequirenents for the nunber of students assigned?
(There is avail abl e adequat e nunber of roons and space for the
practical skills to be practiced.)
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3.

CLIN

6/9/03

Is sufficient equipnment available for the provision of
instruction for the lesson plans and nunber of students
enrolled to include all age groups? (Is the equi pnent owned or
borrowed. If borrowed, is there a witten agreenent for use of
the equipnent? 1Is there a sufficient quantity of equipnent to
allow half the class to practice with a ratio of 1 conplete
set per 6 students? A list of available equipnent to the
program shoul d be incl uded.)

Are there library facilities readily accessible to students?
(Are the facilites used by students? Exanple: Are research
papers assigned and revi ewed)

Does the library include current EMI and nedial periodicals,
scientific books, audio-visuals, self-instructional resources,
and ot her references?

CAL RESOURCES
Is there a signed clinical affiliation agreement with each
clinical affiliate associated with the program that are
appropriate to the objectives of that rotation?(Are there
signed agreenents with each clinical affiliation indicating
student needs which nmeet the prograns requirenents for each of
the below |listed areas.)

Ener gency Depart nent

I nt ensi ve Care

Operati ng Room

Coronary Care

Recovery Room

Labor and Delivery
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Pedi atric Unit

Psychiatric Unit/Crisis Center

2. What evidence exists that the students will have access to
adequate nunbers of patients who present common problens in
the delivery of advanced energency care?(Docunentation that
the facility has the census, patient visits, and variety of
cases that neet the curricul um needs.)

3. Wl I the students encounter patients of appropriate
distributions by sex and age?(see 2 above Must provide
evidence that students wll have contact wth neonates,

infants, children, adults[young, mddle aged, geriatric] of
bot h sexes.)

4. Are the overall clinical resources adequate to support the
nunber of students enrolled?(Docunentation indicating the
nunber of students allowed at any one tinme in each of the
areas described in nunber 1 of this section.)

5. Are there clearly established |earning objectives for each
clinical assignnment?(Docunentation which is provided to each
of the clinical affiliations describing what is expected of
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each student as far as skills, and listing the |earning
obj ectives.)

I ndi cate how the learning in the clinical setting is efficient
and effective in achieving the |earning objectives of each
clinical assignnments? (Copy of the evaluation fornms used for
each student during clinicals which relate back to clinical
objectives indicating satisfactory and unsatisfactory
per f or mance.)

Describe the evidence found to substantiate that adequate
supervision is available in each clinical site to assure
effective | earning? (Docunentation describing the arrangenent
with clinical preceptors/instructors. Docunent ati on
describing their formal orientation to the programand ratios
of students to instructors.)

FI ELD | NTERNSHI P

1

2.
6/ 9/ 03

What evidence is there of nedical accountability within the
EMS system in which the field internship of the program
functions?(Students are functioning only wth approved
preceptors present who are authorized by the program s OVD.

Run sheet reviews are conducted as well as evaluation forns by
the prograns OVD. Conmmunication with on-line nedical contro

by program OVD for additional evaluation.)

Are witten affiliation agreenents or menor anda  of
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3.

4.
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understanding with agencies that provide field/internship
experience under appropriate nedical direction and clinical
supervi si on?

(Copi es of agreenents nust be included with self study)

Are the students under the direct supervision of preceptors at
all tinmes?(Docunented in programguidelines, field agreenents,
and program gui delines to students.)

Describe the programis nethods utilized to designate
preceptors?(Docunentation reviewng the formal training
recei ved by the preceptors that has the approval of the OWD.
Should include I|earning objectives, expectations, skills
eval uation, and evaluation reports. How contact is nmade with
prograns coordi nator and OVD.)

VWhat relationship to the program do the preceptors have?
(Docunentati on on how the preceptors are formally recogni zed
by the paranedi c program)

What evidence is there that assures the students receive
obj ective eval uati ons?(Docunent ati on whi ch describes conflicts
of interest, and periodical interviews with preceptors and
students during the field internship with invol venrent of the
nmedi cal director and/or prograns internship coordinator.)

What evidence is there that assures students progress is
appropriate and progressive? (Docunentation indicating how
often internship reviews are held with program coordi nators,
medi cal director and preceptors using evaluations and
conments. )
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10.

11.

12.

6/9/03

Do the field internship experiences occur on intensive care
vehicles? (Docunentation that verifies all internship
rotati ons nust be on ALS vehicles delivering ALS | evel of care
at the level for which the programis geared.)

Does the field internship occur in an EMS systemthat has the
capabilities of voice tel ecomunications with on-1line nedical
direction?

s the EMS systemin which the field internship occurs supplied

wi th equi prent and drugs necessary for advanced |ife support?

How is the field internship conponent integrated with the
overall curriculumof the progranf (Docunentation show ng how
the field internship is wei ghted when eval uating satisfactory
performance for the overall program)

Is there evidence that a student is never a substitute for
pai d or regular personnel or a required team nmenber within the
EMS system during the field internship conponent of the
pr ogr anf (Docunentation showng that the agreenment wth
agenci es conducting field internships understand that students
are not substitutes for staffing the EMS organization.
Furthernore, students are provided docunentation stating this
and what they should do if ever placed in this situation.)
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13. What nethods are utilized to assure that there is nedica
accountability throughout the field internship conponent of
t he progranf (Docunentation describing and or show ng ongoi ng
review of student's field internship activities based upon
program obj ecti ves and | ocal protocol.)

14. \What evidence exists that there is adequate opportunity for
each  student to attain the required conpetencies?
(Docunentation denonstrating the ability of students to
perform patient intervention activities and evidence that the
system participating in the field internship program has
adequate call volunme and acuity to permt students to apply
intervention skills being taught.)

STUDENTS

1. Is there evidence that the program has published adm ssions
and course admnistration policies and procedures? (A copy of
which is provided to each student. Should include but not
[imted to prerequisites for the program st udent
expectations, class/course rules, policies for all student
activities such as clinicals and internships.)

2. Are evaluations conducted frequently enough to assure that
both students and program faculty have evidence of student
progr ess? (Docunentation denonstrating the frequency and
eval uation tools used to neasure progress.)

3. Do students have anple tine to correct identified

6/9/03
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defici encies? (Documentation providing policies for the
appropri ate managenent of deficiencies.)

Are evaluation instrunents related to behavioral objectives
stated in the curriculun? (Evaluation instrunments include
reference to the behavioral objectives.)

What evidence is there that frequent review of the
ef fectiveness of student evaluation will occur? (Docunentation
whi ch defines the frequency which a student's performance is
revi ewed and by whom)

Does the program require records of each student's health
status? (i.e. immunizations, TB, etc.)

Is there evidence that students have information about access
to health care services of the institution? (Docunmentation
whi ch defines how student health care during the programis
handl ed.)

WIl students received accurate information regarding the
prograni s:

Requi renent s
Fees
Expect ati ons

Gri evance Process
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9.

10.

11.

12.

6/9/03

Is a descriptive synopsis of the current curriculum avail abl e
to students and applicants of the progran? (Docunentation to
m ni mal |y include program description, |ength of program Ii st
of primary text book and resource materials, programsyllabus
i ncludi ng schedul ed class tines, dates, subject to be taught,
faculty.)

Are objectives for the program available for the students?
(Copy of the program objectives which at a mninumsatisfy the
DOT curriculum)

What evidence is there that the follow ng neet the m ninmum
standards for:

current and updated teaching plans?

current and updated course objectives?
Are there on file appropriate records addressing:

clinical and field internship experience schedul es?

cl ass and | aboratory schedul es?

copi es of course outlines?
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13.

14.

15.

16.

17.

18.

19.

6/9/03

s there evidence that witten recruitnment and adm ssion
policies are non-discrimnatory with respect to race, color,
creed, sex, age, disabling conditions, handi caps, and nati onal
origin?

Are faculty selection processes non-discrimnatory wth
respect to race, color, creed, sex, age, disabling conditions,
handi caps, and national origin?

Is there a grievance policy in place for student grievances?

Are there records of student adm ssion, student attendance,
academ c¢ counseling and eval uati on?

Are grades and credits for courses conpleted, recorded, and
per manent |y maintai ned by the sponsoring institution?

I n student records, was there evidence of:
hi gh school graduation
or

GED

How is evidence of conpletion of all didactic and field
internship requirenments for each student, including attendance
and listings of conpetencies attained?
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20.

21.

Are there copies of exam nations and assessnents throughout
the curriculumand training programon file?

Is there evidence that each student is provided wth
i nformati on about his/her progress in the curricul un?

PROGRAM EVALUATI ON

1

CURRI

6/9/03

Is there a plan for the programto periodically assess its
effectiveness in achieving goals and objectives? (Policy
describing the frequency and manner by which the programs
effectiveness in achieving goals and objectives are
noni t ored.)

. Does the program survey the various comunities of interest to

determ ne effectiveness and howis that information utilized?
(Program eval uati on methods should enphasize gathering and
anal yzing data on the effectiveness of the program in
devel opi ng conpetencies consistent with the stated program
goal s and obj ecti ves)

CULUM

|'s there evidence that the goals and objectives of the program
are understood and known by representatives of the nedica
conmmuni ty. (Docunentation describing how the nmedi cal comunity
is notified and participate in the program)

Is there evidence that the program goals and objectives are
known and understood by students in the progranf
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SUMVARY (For Ofice of EMS reviewers use only.)

1. Limtations associated with the program

2. Strengths associated with the program
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3) Corrective action needed.

Ofice of EMS use only.

Recomrendati on: Yes No
Site Visitor Dat e

Recomrendati on: Yes No
State Medical Director

Dat e
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